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Scratch pad

’. What will I learn?
Finding job opportunities
! Résumes - the basics
APPIYING  p ook st 5 vdsums
Farmat a résume
Use action words
The covering letter

Write a covering letter

Online applications

Grammar focus: articles
Your task

Applying for ajob: a thought
Linking s of : ng your
' ment
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Read a job advertisement and covering letter on the left, and then answer the questions li]
ﬁ pg on the right.
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the position.

a. True
h. False

4 Emily clearly relates her skills to the
requirements of the job.

a. True
b. False
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Read a job advertisement and covering letter on the left, and then answer the questions

on the right.
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2 Itis clear that Emily has read the
advertisment carefully.

a. True
b. False

3 You can refer to the job, the post or
the position.

a. True
h. False

4 Emily clearly relates her skills to the

requirements of the job.
a. True
b. False
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Look at the correct answers. The ones you got right are checked.
Click on any answer to see feedback (if available).
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Read a job advertisement and covering letter on the left, and then answer the questions
on the right.
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1 The covering letter is a kind of
advertisement.
a. True
b. False

= 2 Itis clear that Emily has read the
advertisment carefully.

a. True
b. False

3 You can refer to the job, the post or
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If you can't run the desktop version of the

Recorder, click here to start the online
K version.




